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Duplicate Credits From 
Texans Can Academies

Duplicate Credits From 
Another School District

Data Clerks
Labeling

Academic Advisors
Moving to Local



Duplicate Credits From 
Texans Can 
Academies

Duplicate Credits From 
Another School 

District

Graduate

No Graduate 
(98)

Graduate

No Graduate 
(98)

Data Clerk

Nothing Needs to be Fixed

Academic Advisor must fix the issue



Double Credits From Another School District



Double Credits From Another School District
1. Half Duplicate Credit
2. One Duplicate Credit



Half Duplicate Credit – Never Graduate

1. 



Half Duplicate Credit  and Graduate

1. 



Labeling Half Duplicate Credit  and Graduate

1. Find the most recent duplicate credit
2. Place the duplicate credit on a separate line
3. Assigned the code for duplicate



Labeling Half Duplicate Credit  and Graduate

1

2



Labeling Half Duplicate Credit  and Graduate

3



Labeling - One Duplicate Credit – Never Graduate

1. 

72 1



Labeling One Duplicate Credit – Never Graduate

1. 

72 1

1. Find the most recent duplicate credit
2. Assigned the code for duplicate



Labeling One Duplicate Credit – Never Graduate

1. 

72 1

1. Find the most recent duplicate credit
2. Assigned the code for duplicate

MD MD



Labeling Half Duplicate Credit  and Graduate

1

2



Labeling Half Duplicate Credit  and Graduate

3



Double Credits From Texans Can Academies
Academic Advisors



Double Credits From Texans Can Academies



Move the most recent year duplicate credit



Goal



Moving Duplicate Credit to Local 
1. Find the student
2. Go to Transcript Summary
3. Find the course and the corresponding year that you want to move the duplicate class and 

copy it, for this case T03340400, year 2020
4. Change the database in eSchool for that year. Example if the year is 2018, the data base should 

be in 2017-18, if this case the double credit is in 2020 the database should be 2019-20.
5. If you experience issues with years for 2016-17 and prior contact PEIMS.
6. Change Year Data Base – Search Student ID – Transcripts Summary
7. Menu>Scheduling>master Schedule
8. Click the plus icon on the top right corner
9. Find your building, type the course and click search



Write down the section

Mark as local

Unselect T3, T4
Periods 1 and 1 

Last Step
SAVE



Moving Duplicate Credit to Local 
1. Go back to Student Transcript Summary
2. Be sure that Transcripts are organized by Year

3. Find year and click plus



Moving Duplicate Credit to Local 
1. Type the Course and The Section, in this case will be T03340400, section 12 System will 

populate after you type



Moving Duplicate Credit to Local Last Step
SAVE

Click Overwrite and 
Fill earned credit 

(0.5)



Moving Duplicate Credit to Local 



Moving Duplicate Credit to Local 
1. Go back to Student Transcript Summary
2. Be sure that Transcripts are organized by Year
3. Find the Double Class that you are going to remove (NO THE LOCAL LC)



Moving Duplicate Credit to Local 
1. Remove the class

1

2



Moving Duplicate Credit to Local 
1. Final 



PEIMS.Support@texanscan.org


