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SMS BASICS




THE BASICS

|. Student data is uploaded to SMS nightly from eSchoolPLUS.Thus, information
added/modified in eSP generally shows up in SMS the next business day.

2. Information on the Student Profile tab (pictured below) is imported from
eSchoolPLUS. Any changes required on the Student Profile tab must first be made
in eSP for upload into SMS, as the fields in this tab are generally not editable.
Important exceptions:“Student Type” is selected on this tab, as is the check box
“Graduating in the current year”.

Of Note:The “Graduating in the current year” check box is locked 2 weeks before the campus
graduation date.

MEASURABLE GOALS TRACKABLE GOALS WELLNESS GOALS STUDENT PROFILE CREDITS DOCUMENTS

= Edit Student

Student Type * First Name * Middle Name Last Name *
Military v Test TesterC Importing
Birth Month * Birth Day * Birth Year ™ Gender ™
August v 31 v 1995 v Male
Student Id * Grade Level * Enroliment Date * Graduation Date ~

1000c 12 v 08/21/2018 = 01/23/2019 = Graduating in the current year



THE BASICS
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THE BASICS

» It’s imperative that the Advisor/CTC start by ensuring the correct Student Type is
selected on the Student Profile tab, as this dictates the questions on the Measurable
Goals tab. The default entry for all students is College Hours.

Tip: Don’t forget to click Update at the bottom of any tab to save any changes made.

TRACKABLE GOALS WELLNESS GOALS STUDENT PROFILE CREDITS

DOCUMENTS

= Edit Student

Student Type " First Name *
College Hours v Test
Middle Name Last Name ™
Tester Importing
Birth Month * Birth Day * Birth Year” Gender ”
August v 3 v 1995 v Male v



THINGS TO REMEMBER

|. Deadline: All data must be entered into SMS by May 31,2021 in order for it to
count towards performance calculations.
2. Accountability Rules

0  What constitutes an Accountable Student (counts towards goal %)?

Active students in grade levels 9-12 enrolled for at least 7 days

Active students enrolled at least 30 days prior to end of school year

Students graduated in the current school year

Inactive students enrolled for at least 90 days and previously set to graduate in the
current school year (based on graduation date) but instead withdrawn in the current
school year, count for 90 days from the withdrawal date

YV VYV V

Campus Name: 003-Dallas Can At Carrollton-Farmers Branch  Advisor: Terrance Lewis First Yr Entered Grade 09: 2017
Grade Level: 10 Enrolled Since: 8/12/2019  Status: Accountable Student Student Type: Certificate

NOTE: Inactive students can be found by changing the sort filter to ‘All’ or ‘Inactive’.

Y Filters

@2 Dashboard

View | Al v Enroliment | il

i
il

= Active /[ v

= Students v by Al /

Campus v Gender Type v Advisor v Grade v Student Type ¥

Active
Search
E‘ AdA Chadant




THINGS TO REMEMBER

3. The Document tab: used to add documents or general notes;acts as a repository
for notes/documents added in all other tabs.
0 Click Add, select Subject (often Other), fill out Comments, click Upload to
add file, click Save.

MEASURABLE GOALS TRACKABLE GOALS WELLNESS GOALS STUDENT PROFILE CREDITS DOCUMENTS

7= All Documents

“ i i e
ofo’ B M

4 Page |1 6 No entries to display!

Add Note

Subject
Behavior

Comments

comments here

1 file(s) selected: image1 jpeg, &L Upload

Save




THE IMPORTANCE OF DATA INTEGRITY/ACCURACY

|. It’s important to ensure that the data you provide doesn’t just satisfy the Goal %
requirements of the SMS app, but that it also follows the proper protocol of the
information requested. The goal % reported can receive deductions at the
end of the school year due to data discrepancies.
O A few examples of data discrepancies:
» Scores outside possible range

College Test 0 Notes s ACT Score Test Administration
Yes v Yes v 1100 ){' 01/22/2019 =
SAT Score Test Administration
No v Score =

» Data not properly defined; don’t enter Yes if placeholder data is required
in any fields, especially to be able to click Update.

College Applications How Many Accepted College Attending
Yes v 1 v Yes v TBD A
Where Applied

TBDX



THE IMPORTANCE OF DATA INTEGRITY/ACCURACY

» Wrong/false data...responses that are just plain wrong!
Note: If you don’t know how to answer a data field, ask for help.

2. Waiting to enter information into SMS (rather than use SMS while you work with
the students) can lead to data errors, rushed results, and inconclusive inquiries,

particularly if one waits until a few months before deadline.
O ldeally, the Advisor/CTC would:

>
>

>

Ensure the student is in SMS a day or two before meeting with student
During meeting with student, answer all applicable questions in SMS
application

Make notes in SMS’s Document tab regarding any required follow-ups for
next meeting



WHAT’S NEW IN 20-21?




COVID-19 RESPONSE MODIFICATIONS

The following questions have been removed from goal % calculation:
.  Measurable Goals for College Hours:

. TSI

. College Test (ACT, SAT)

2.  Measurable Goals for Military:
. ASVAB

3.  Trackable Goals for All Student Types:
. College & Career Fairs
. College & Career Tours
. Career Cruising (Xello)

4. Wellness:This tab remains as is. Should a student require a service, Yes’ can be selected, but if
service cannot be provided by TCA at this time whereas it usually is, enter ‘No’ on the ‘service

provided at TCA’ side and enter in notes “COVID-19” as the reason.

5. No changes regarding Percent of Completion for Graduation.



DATE FILTER IMPLEMENTATION - EMAIL SENT NOW. |7

As of tomorrow morning, SMS will reflect 2 more real-time goal percent. That is, questions that require updating every year will now be taken into account by the date provided, meaning if
the date does not fall into the current school year, it will not count towards the goal percent

Examples

Resume Completion Date

Yes - =

%

This date falls outside of the current school year, so this question will NOT contribute to the goal percent, effectively counting the same as an unanswered question

Job Applications How Many Accepted Employeri TX Workforce Date Applied

. " , v exas Twist \( =

This date falls way outside of the current school year, so this question will NOT contribute to the goal percent, effectively counting the same as an unanswered question

Does student require Hearing Services? Screening Date Hearing Services Provided At TCA Date Provided

Ye - EIEE 072010 & <1 [Tswomore X =

The Screening Date falls outside of the current school year. While screening may not be offered at this time, these questions need to be asked of the students every year. So this question
will NOT contnbute to the goal percent, effectively counting the same as an unanswered question

The above are real examples taken from SMS



This data is not stored or downloadable
Only available/viewable to Advisors/
CTGCs on customized My Accountable
Student reports

All checks cleared system-wide when
turning system over for next school year

A few examples of possible use:

Q
Q

To identify completed student records
To identify students contacted for last
effort/first effort at completing record
To identify 9t and 10 graders whose
Wellness tab requires attention

To identify graduating students whose
records are complete

* Advisors/CTCs are not required to use this
feature

&« My Accountable Students

Advisor/CTC Name

Active Students

Page 1 of 1

Alejandra

100

10

View 1 - 50 of 50

“Done | Studentid | LastName | FrstName | Goal % | Grad | Student Type |

College Hours

Erick

875

9

Certificate

Kenia

62.5

9

College Hours

Eugenia 44.44 12 College Hours
W Treveon 44.44 12 College Hours
UJ B Jorge 3333 1 College Hours
] ] Gabriel 33.33 12 College Hours
O i Luis 33.33 1 College Hours
T D . Angie 33.33 12 College Hours
O ] ml Kaitlyn 25 12 College Hours
O ] Katherinne 0 9 College Hours
Page 1 of 1 View 1 - 50 of 50

Clear All



TIPS, FAQ,AND

SUGGESTIONS




A COUPLE OFTIPS...

Use Non-Applicable (N/A) when applicable

* Note: some N/A fields are not available for students Graduating in the Current Year

Ensure all dates are within the current school year
O Exceptions:
= Meningitis Vaccine (Wellness Tab)
= College Tests — SAT/ACT (Measurable Tab)
= College Applications (Measurable Tab)
= License Type (Measurable Tab)
= Certificate Type (Measurable Tab)
= ASVAB (Measurable Tab)
= Employed (Trackable Tab)

Upload documentation — benefits District, Auditors, Students, and YOU!

If you have Inactive students on My Accountable Students report, refer to
Accountability Rules for why they’re there.

If you have Active students on My Accountable Students report who were
previously withdrawn, email sms@texanscan.org.



FAQ...ONE QUESTION PREVAILS

= View Students

4

The most prevalent question received:

Middle Name Birth Date Gender Graduation Withdrawal Home Phone Advisor

“l can’t edit/find a student” Date " Date
Shaun 124 Mae os/0124 - e

The answer is (almost always)...
SPED...or, not SPED.

. RACKABLE WELLNESS STUDENT PROFILE CREDITS DOCUMENTS TEST
* View Students — default set to Advocate _
name; change to Select to see all students

=
Pl
S
m

ul

= Edit Student

in campus
* Find student and scroll right to Advisor ———— rrestame” el tame
College Hours v Shaun
column for Name or CTC, or b e crm—
e Student Profile — Shows Yes or No for e . - . .
SPED indicator Student Id * Grade Level * Enroliment Date * Graduation Date *
= ® - W= F s
Physical Address Physical City Physical State
L L ] Texas v
Home Phone Campus * SPED Student
. Caa— [ e T v Yes v

Primaru Cantant * Ralatinnehin * Cantant Dhana *



WHAT WOULD CRISTINA DO?#*

**Given that it’s Term lll in a couple of days, and given the questions removed
from goal % calculation due to COVID-19 restrictions, my plan of action
would proceed as detailed in the next few slides. | would have a completely
different POA if it were the beginning of the year.™*

* 9% and 10* Graders: -
* singular focus —Wellness tab
* all should have goal at100% unless contact
w/student has not been possible
* in that case add notes of all contact
attempts as they occur in the Documents
tab or elsewhere in notes (it will show up
in Document tab)

som DB
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5
* | 1% and non-graduating 12 Graders: path to 100%

MEASURABLE TRACKABLE WELLNESS STUDENT PROFILE CREDITS DOCUMENTS TESTS/SCHEDULING

Do add the data if the
work is done!

= Measurable Goals

FAFSA FAFSA Completed OR TASFA
N/A v 01/27/2021 ] Select ~
TSI Community College Last Administration
Select v Community College &
Math Score Reading Score Writing Score
Math Score Reading Score Wiriting Score
College Test ACT Score Test Administration
Select v Select v Score =
SAT Score Test Administration
Select v Score =
College Applications How Many Accepted College Attending
N/A v Select v Select v College Attending

Where Applied

Resume Completion Date
Yes v 01/27/2021 =



5
* | 1% and non-graduating 12 Graders: path to 100%

MEASURABLE TRACKABLE WELLNESS

= Trackable Goals

Employed
Yes

Job Applications

Yes

College Essay

Yes

College & Career Fairs

Select

College & Career Tours

Select

Scholarships Application

N/A

Xello

Select

0 Notes v

1 Notes v

1 Notes v

0 Notes v

0 Notes v

0 Noteswv

0 Notes v

STUDENT PROFILE

Hours/Week

18

How Many

How Many

Season

Select

Season

Select

How Many

Select

Percentage

Percentage

DOCUMENTS TESTS/SCHEDULING

Employer/Company
TCA
Accepted

N/A

Completion Date

01/27/2021

Last Visit Date

Last Visit Date

Last Application Date

Date Entered

Do add the data if the
work is done!

Position/Tasks

data entry for FM

Employer/TX Workforce

~ practice

=
Institution Name
=B Institution Name
Institution Name
= Institution Name
Institution Name
= Institution Name

Date Applied

01/27/2021



5
* Graduating Seniors: path to 100%

= Measurable Goals

FAFSA FAFSA Completed OR TASFA TASFA Completed
Yes | or N/A v | 01/01/2021 Select v
TSI Community College Last Administration
Yes v Where TSI was Taken 01/01/2021 =
or N/A
Math Score Reading Score Writing Score
376 425 420
College Test ACT Score Test Administration
Select v Select v Score =
SAT Score Test Administration
Select v Score
College Applications How Many Accepted College Attending
Yes or N/A v 1 v Yes v Real College
Where Applied
Real College
Resume Completion Date

Yes v 01/01/2021 =



* Graduating Seniors: path to 100%

7= Trackable Goals

Employed
No
Job Applications

Yes

College Essay

Yes

College & Career Fairs

Select

College & Career Tours

Select

Scholarships Application

Yes

Xello

Select

0 Notes v

1 Notes v

1 Notes v

1 Notes v

1 Notes v

1 Notes v

0 Notes v

Hours/Week
Hours/Week
How Many

1

How Many

.

Season

Select

Season

Select

How Many

1

Percentage

Percentage

Employer/Company

Employer/Company

Accepted

In Process

Completion Date

01/27/2021

Last Visit Date

Last Visit Date

Last Application Date

01/27/2021

Date Entered

Position/Tasks
Position/Tasks
Employer/TX Workforce

Practice

Institution Name

Institution Name

Institution Name

Institution Name

Institution Name

For Real Institution

Date Applied

01/27/2021



QUESTIONS?

email: SMs@texanscan.org




