
Attendance Letters and List 
 

1.     Go to www.texanscanstaff.org 
2.     Click Education Applications 
3.     Click on Aeries 

 

 
 

4.     Click here for details on how to sign into Aeries 
 
5. Once you are in Aeries go to reports 

 
 



 
6. Type On Filter Pages : “ Attendance Letter” 
 

 
 
7. Click on the Attendance Letter Option 

 
 
 
 
 
 
 
 
 



8. From the Menu Choose the alternatives available including Student 
Options, Print Options, Attendance Codes to Count 
 

 
 
9. Once all the selections are done click Print Letter Text 

 

 
 



10. Wait until report is generated – It can take up to 15 minutes 

 
 

10. After Report is completed Click Print List  

 
 



10. Wait until your list is generated   

 
 
 
 
 


